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DCR User Resources

o FSP DCR Data Dictionary (completed 9/15/2011)
© FSP DCR User Manual (completed 1/17/2012)

© FPS DCR Administrator and User Training Curriculum
(completed 3/12/2012)

o FSP DCR Partner-Level Data (PLD) Templates (completed
1/19/2012)

© County Level Data Quality Reports (completed 12/23/2011)
© FSP DCR Application Notes (completed 4/5/2012)
© FPS DCR Data Analysis Training Curriculum (completed 4/
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FSP DCR Data Dictionary

Title
System Requir

MHSA Information
System Messages

Functions

Contact Us
C3l Information

Frequently Asked Questions
IT Meetings

* FSP DCR Data Dictionary (9/15/2011)

support | Loge

iformation

Last Updated

Original DCR

Online DCR Ry
Personal Com
Design and Te
Internet Brows:

User Manuals and Instructions

Reference Information (Aid Codes)
Related Links

Search

ation (SRS} 04/03/06
04/09/07
0&a/14/07

fion 07/10/07

DCR Data Model Options Analysis

MHSA DCR Data Model

FSP DCR Data Dictionary

XML Information

01/26/06
02/08/06
021612



Data Dictionary Overview

® Three main elements:

1. Complete Variable Index (CVI)
» Table of all fields, organized by domain

2. Crosswalk between form fields and variable names
» Annotated forms with data variable numbers

3. Variable definitions

> Field types, sizes and permissible values



New Features

® Variables assigned identifying numbers

® Variables grouped by domain

® Variables displayed in the order they appear on forms

® Table of Contents — with hyperlinks

® Definitions and abbreviations table

® Background section

® Overview of data collection intervals by domain

® A complete variable index (CVI)

® CVI hyperlinks each variable to its definitions

® CVI hyperlinks each variable to location on form

® Crosswalk from all 12 data collection forms to the variables
® Hyperlinks from form fields to variable definitions

® Over 2000 hyperlinks

® All hyperlinks include page numbers for printed document navigation



Used for:

O form for:

Mo. Variable Name

11.01  PhysidanCurr
11.02 PhysicianPast12

1201 Mentallllness
1202  ActiveProblem
1203 AbuseServices

1301 Bathing

13.02 Dressing

1303 Toileting

13.04 Transfer

13.05 Continence

13.06 Feeding

1207 Walking

13.08 HouseConfinement

1401 Telephone
1402 ‘WalkingDistance
1403 Groceries

1404 Meals

1405 Housework
1406 Handyman
1407 Laundry

1408 Medication
1409 Money

PAF KET 3

Click to hyperlink to page
with variable definition

17 T
127

128

128 222
128 19
122 230
129 30
129 230
130 B1
130 231
130 B1
130 231
131 232

13 233
132 33
13 233
132 3
133 234
133 4
133 234
134 235
134 235

CHILD»  TAY  ADULT OLDER

ADULT

Click to kyperlink to place on forms where
varizble first appears
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Child,/Youth PAF Crosswallc

CHILD PAF
FULL SERVICE PARTNERSHIF sM0T7
Child ! Youth Partnership Assessment Form
FOR AGES 015 YEARS

PARTHERSHIP INFORMATION

Ceunty | 3.01-p5l i

CEI Caurly Chent Number (ZCN) | 3.02 - p.gl '|

County Pariner ID {opfianal) | 3.03 - p.6l |
Pariners First Mame | 3.04 - p.52 ]
Partners Last Name: | 3.04 - p.61 |
Partnership Cate (mm/idd? . 3.06 - p-52

i ! ¥Y¥Y) | 3.05 - p.62 | ; —
Fartners Date of Bath (mmadddyyyy) — sutomatically genersted st
| 307 F-ﬂ. | time: form is filled out.

Wit referred 1he parner? (mark one)  3.08 - p.g3

™ Self ™ Emergency Room ™ Homeless Shelter

" Family Member [=.g., parent, guardian, ' Mental Health Facility / P

albling, aurt. uncle, grandparant} Cemmunity Agency Strest Culreach

" Eignificant Olher (2.g , boyfiend | gilfliend,

7 Social Services Agenc
spouse) ! ' !"

" Substance Abuse Treatment

™ Friend ! Mesghbor (l.e., unrelated othe
ghbor | n Facility | Agency

7 Juverile Hall ! Camg / Ransh !
Divisien af Juvenile Justics

™ Acute Paychiatric ! Stale Hespial

" Schoal ™ Faith-basad Organization  Other
T Cihe
" Primary Care / Madical Office Agarcy rourtly | Communiy
ADMINISTRATIVE INFORMATION
PARTMEREHIP STATUS
Praovider Numiber | NP [Opional) l .02 - p.54
Full Service Parinershis Fragram 10 .00 p.6d .

Parinership Service Coordinator D 4.06 - p.54




Data Field/Variable Definitions

® Provides definition of variable name, form question,
and permissible values

* Example:

EMPLOYMENT VARIABLES
7.07 Pastl2_Transitional

EMPLOYMENT: Transitional Employment / Enclave: Paid jobs in the community that are 1) open only to individuals with

the disability AND 2) are either time-limited for the purpose of moving to a more permanent job OR are part of a group
of disabled individuals who are working as a team in the midst of teams of non-disabled individuals who are performing

the same work;

On Form Age Group Data Type Format Length
PAF Child, TAY, Adult, Number b 2
Older Adult

Comments
Number of weeks the partner was in this employment setting DURING THE PAST 12 MONTHS;

Valid Codes
0-52




FSP DCR User Man

ual

* FSP DCR User Manual (
2012)

MHSA System Messages

Contact Us
CSl Information

Training for the

Currently, the DMH Performance Qutcomes and Quality Improveme,  Frequently Asked Questions
Partnership (FSP) Outcomes Assessment data. County staff will not ¥ |7 yeetings
system and submit data until they are ‘certified’ as having received th

for more information. | User Manuals and Instructions

Title
Instructions Reference Information (Aid Codes)
Importing XML info an Access Database Related Links

o Clico e — search

completed 1/17/

ructions
Qutcomes Assessment

for counties who are preparing to collect and submit Full Service
cchnology Web Services (ITWS) Mental Health Services Act (MHSA) data
MHSA Training page at http://www.dmh.ca.gov/POQI/trainingMHSA .asp

]

Last Updated

06/18/07
02/16/12

T 5
March_8th_Webcast_CSl.ppt
March_8th_Webcast_FSP ppt
March_8&th_Webcast FSP_handouts pdf

g Requirements for DIG/MHSA

02/16/12

03/07/06
03/07/06
03/07/06
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FSP DCR User Manual Overview

® Chapter 1: Background Information

® Chapter 2: Introduction to the FSP DCR

® Chapter 3: The Online System Interface

® Chapter 4: Enrolling and Certifying a County
¢ Chapter 5: Managing DCR Users

® Chapter 6: Data Reporting Options

¢ Chapter 7: Establishing Partners

® Chapter 8: Working with KETs

® Chapter 9: Working with 3Ms

¢ Chapter 10: Managing Partners with the Online FSP
DCR




FSP DCR Admin/User Training

* FSP DCR Admin and User Training (completed

3/12/2012)

 Home | systems | A mormaton | Functons.

MHSA

Training for the

Currently, the DMH Performance Outcomes and Quality Improveme
Partnership (FSP) Outcomes Assessment data. County staff will not k

system and submit data until they are ‘certified’ as having received ﬂmhn

for more information.

System Messages

Contact Us

CSl Information

Frequently Asked Questions
IT Meetings

[ suppor | L

ructions

QOQutcomes Assessment

for counties who are preparing to collect and submit 1
~chnology Web Services (ITWS) Mental Health Servi
MHSA Training page at http://www.dmb.ca.gov/PO

User Manuals and Instructions

Title

Instructions

Importing XML into an Access Database
DCR Client-Level Report Template
DCR User Manual

Reference Information (Aid Codes)
Related Links

Search

Last Updated

06/18/07
02M16/M12

DCR User Training Curriculum

DCR User Training Administration PowerPoint presentation
DCR User Training User PowerPoint presentation

CiMH Webcast Training: New Reporting Requirements for DIG/MHSA
March_8th_Webcast CSl.ppt

March_8th_Webcast FSP.ppt
March_8th_Webcast_FSP_handouts. pdf

0211612
0411312
0411312
0411312

03/07/06
03/07/06
03/07/06
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FSP DCR Admin/User Training

® Covers the Information in the Data Dictionary and
User Manual in a Training Format

® Consists of 3 Files:
© Training Curriculum with Presenter’s Notes
o FSP DCR Administrator PowerPoint Slide Set
© FSP DCR User PowerPoint Slide Set



ning
Curriculum

* PDF of Slide
+ Presenter’s
Notes

® Slide images are
only references
of actual slides

® Note: There is
better image
quality of the
slides in the

—~ <« Fuy

————————————————— F5P DCR User TrRining Cumiculum —————

| Managing Partnership Service
Coordinators (PSCs)

* Every partner must be assigned toa PSC
* Two options for creating PSCs in the FSP DCR:

Aszign a PSC-RW or PSC-RO rale to an enrolled FSP
OCR user (via ITWS Approver BManagemsent Interface)

Create a virtual PSC in the FSP DCR {via DCRE Admin
Menu)

Carpaitrront of Monbal Heakh
MHEA Dipk Calbeciion and R porting

Every partnar in the FSP BCR must be assigned to a PSC, and a parmership cannot be
established without identifying an associated PSC's Coordinator 1D, There are two options
for creating PSCs in the F5P DCR. A PSC can be created by assigning a PSC-RW or PSC-RO
role to an enrolled FEP DCR user; or a virtual PSC can be created in the FEP DCRL

If the PSC will need to aocess, view, entar or update information in the PSP DCR application,
then the PEC should be enrolled as a F5P OCR user. & virtual PSC can be created for PSCs
who do niot need to access the FSP DCR application for any of their business needs.

wWhean a partnership is established via a PAF on the F5P DCR online application, only virtual
FsCs and enrolled FSP DCR users with a PSC-RO or PSC-AW role will be available inthe

drop-down box of coordinators to which the new partner can be assignad.




Date: Location:

Thursday, May 3 DBH Training Institute [San Bernardino County)

[ ] [ ] |
I ra I n I ngs | 1950 5. Sunwest Lane, Suite 200

%an Bernardino, CA 92415

(]
'Y
A\Aa I|Tl a b I e o| Thursday, May 10 Shasta County Mae Helene Bacon Boggs Conference Center

2420 Breslauer Way
Redding, CA 96001

Training |
8 OO AM s Thursday, May 17 Contra Costa County

2425 Bisso Lane, Suite 100

10:00 AM Concord, CA 94520

Thursday, May 24 Kern County Mental Health
Commonwealth Building

: 3300 Truxton Ave., Suite A
. U ser E Bakersfield, CA 93301
Training
10:00 AM — | Register for one of the trainings dates/locations online at the following site:
. | http:/woaw, 123signup.com/calendar?Org=CUEI
12:.00 PM

Please register for trainings by Friday, April 27.




Partner Level Data (PLD) Templates

* PLD Templates and User Manual (1/19/

2012)

MHSA System Messages

Contact Us

CSl Information

Currently, the DMH Performance Qutcomes and Quality Improveme,  Frequently Asked Questions
Partnership (FSP) Outcomes Assessment data. County staff will not ¥ |7 yeetings

system and submit data until they are ‘certified’ as having received th

for more information. | User Manuals and Instructions
Title —_—————————————

Instructions Reference Information (Aid Codes)

Training for the

‘ructions

Qutcomes Assessment

]

; ; Related Links
DCR Client-Level Report Template I Search

CiMH Webcast Training: New Reporting Requirements for DIG/MHSA
March_8th_Webcast_CSI.ppt

March_8th_Webcast_FSP. ppt

March_8th_Webcast FSP_handouts. pdf

for counties who are preparing to collect and submit Full Service
cchnology Web Services (ITWS) Mental Health Services Act (MHSA) data
MHSA Training page at http://www.dmh.ca.gov/POQI/trainingMHSA .asp

Last Updated

06/M18/07
02/16/12
02/16/12

03/07/06
03/07/06
03/07/06
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PLD Templates Overview

®* Provides a Data Extract Warehouse

® Facilitates Data File Import
® Contains Pre-Defined Tables and Field Definitions

® Contains an Automated Process for Replacing Old
Extracts with New Extracts

® Provides Form Layout of Each Partner’'s Complete Data
® Provides Reports of Each Partner's Complete Data

® Provides an Environment for Creating New Reports



PLD Templates Overview

* Interface for Importing and Viewing Partner Data

1 =] FrontPage

FSP DCR Partner-Level Data Templates

Browse Partner Data

Browse All Partners'
Data

Find a Partner's Data -

Search by ID

Find All Partners® Data
for a Coordinator

Find a Partner's Data -

Search by Name

Run Partner Report

View Partner Report -
Search by ID

Export PDF Report -
Search by ID

Import New
Data Download
from DCR .csv Files

Instructions




Browse Partner Data Template

o D1: Residential tab example

3Ms ] Admin. Changesl D1: Residential ] D2: Education l D3: Emplwmentl D4: Financial l D5: Legal [ D6: Emergency | D7-D&: Health Substance l D3: ADLI D10: IADLI

DAYS AT RESIDENTIAL SETTINGS IN 12 MONTHS BEFORE F5P:

Residenial Sening Yesiemay TolalDays Wil Wim AL Single Foser Fosier EmM HOMe g, Assi Cong. Comm. MedicalPsych. S Gp GRL COMAL Res. NusPQMUsng Longe Juv. DU Jail Prison Omer Un
Repored  Paents OTer Alne Foom Relive Nom- Sheler less PIOTL Living PIGRRL C3e Hosp Hosp Psych Home Home TR TR Prysic Pxycn Tem  Hald Sering Sesing
Pasti2 [Family [+ -8 REE [ I 3 Cam  Camp
Homeless 365 27 218 120
DAYS AT RESIDENTIAL SETTINGS DURING FSP:
Date Residential ~ Days in Residential Setting Length at Assessment Date Record Created
Change FSP Setting Date
11/20/2008 0 Homeless 11 11/20/2008 12/03/08 9:57:06 AM
12/1/2008 11 Residential Treatment 91 12/5/2008  02/09/09 1:54:54 PM
3/2/2009 102 Emergency Shelter 36 3/11/2009  03/12/09 2:52:05 PM
4/7/2009 138 Apartment Alone 432 &6/19/2009 06/19/09 1:19:31 PM
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PLD Template Demonstration



County-Level Data Quality Reports

County-Level Data Quality Reports (completed 12/23/
2011)

Must have right authority in ITWS to download DQ
Reports

The reports can be viewed and/or retrieved from ITWS by
selecting the rfollowing tabs from the ITWS Home page:

a) Functions
b) Transfer Files (Upload and Download)
c) Choose a system. => SDMC - DVMH

d) Select the "OAC Reports” folder/link in the DOWNLQOAD
section

A) DDArihla Alinl tha Aarnn/limnabhla romnArt £ 1Al E7la DAian/IA~A
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County-Level Data Quality Reports

® Data Quality reports include all data since
iInception

® Data Quality reports are not meant for
outcomes analysis

o Measures designed for evaluating data consistency, not
program/client progress

o No points or outliers excluded
o No Matched Pairs

o No combarison arouns



Sections

® 1.0: General History of All Partnerships Ever Served by Quarter

¢ 2.0: Program and Provider Measures for Partnerships Ever
Served

¢ 3.0: Domain 1 - Residential Status

® 4.0: Domain 2 - Education

¢ 5.0: Domain 3 - Employment

® 6.0: Domain 4 - Financial

® 7.0: Domain 5 — Legal Issues / Designation

¢ 8.0: Domain 6 — Emergency Interventions

® 9.0: Domain 7 - Health Status

® 10.0: Domain 8 - Substance Abuse

® 11.0: Domain 9 — Activities of Daily Living (ADL)



Appendices

Appendix A: Coordinator Caseload of Active Partnerships by Quarter

Appendix B: List of Stagnant Partnerships with Active Partnership
Status

Appendix C: List of Active Partnerships with >2 Missing Quarterly
(3M) Assessments

Appendix D: List of KET Residence Notifications as of Data Extraction
Date

Appendix E: List of Replicate Residential Settings on Same Date

Appendix F: List of Partnerships with Missing or Incorrect
Employment Data

Appendix G: List of Partnerships with >1 Legal KET of Same Type on

Qr\mr\ nﬁ\l
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County-Level Data Quality
Report Demonstration



Applicatio

Nn Notes

® Application Notes (completed 4/5/2012)

ome | Systems | sA intormaton | Functons.

MHSA

Training for the

Juality Improveme:
unty staff will not t

having received th

System Messages

Contact Us

CSl Information

Frequently Asked Questions
IT Meetings

Technical Information

User Manuals and Instructions

Reference Information (Aid Codes)
Related Links

Search

ructions

[Outcomes Assessmg

for counties who are
=chnology Web Serwi
| MHSA Traimng pag
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Application Notes Overview

® Provide instruction to reproduce two of the sub-reports
from the County Data Quality Reports

® Counties participated in a survey to determine the two
sub-reports for the Application Notes

* Utilizes the FSP DCR exported comma-separated
value (CSV) data files and PLD Templates in Microsoft
Access



Application Note #1 Report

?

'FSP, Transitional

?

2

'FSF, Adults & Older Adult

Provider

434G
438C

ALL PROVIDERS ~
ALL PROVIDERS ~

ALL PROVIDERS ~
ALL PROVIDERS ~

3622
3622
3688
3638
3681
3681
36D4
E o
360Y
3B0DY
3811

~ ALL PROVIDERS ~
~ ALL PROVIDERS ~

3&CH
36D4

~ ALL PROVIDERS ~

Continuously Enrolled?

No
Yes
Yes
Yes
No
Yes

No
Yes
No
Yes

No
Yes
No
Yes
Ne
Yes
No
Yes
No
Yes
Yes
No
Yes

Yes
Yes
Yes

No. Of Partnerships

32

=

40

45

45

30

32

28

32

69

35
373

114
44
158

Average Length of Enrollment and 3Ms Completed for Partnerships Ever Served by Program / Provider

Awve. Length In Pgm to

732
6385
in
885
732
707

500
249
500
243

1068
1a01
37
1118
977
284
1088
1134
987
762
1162
969
945

813
636
763

D A % Comp

P

913%
95.7 %

78.8%

913 %
916 %

Bl3 %

6135

4.5 5%
2.7 %
75 5%

191 %
15.4%

99%
188%
29.9 %

83%
182 %
139%

18.6%
14%
146 %




Application Note #2 Reports

Number of Partnerships by Discontinued Reason for Each Program / Provider
9 -] 5 1 ] 5 7
0000 1
0000013735 1
v ] 2 1 1 1 4
ALL PROVIDERS 1 ] ] 1 § ] &2
3 2 4 ] 1 8 3 n
3356 1 1 2 4 1 3
B 1 2
WBER 1 1 1
ALL PROVIDERS 3 2 5 5 -] 1 12 4 »
1 3 3 < 2 1 3 121
TIEE3TEZY 2
1200515544 2
15557435 1
1829379706 3
5555 5 0
ALL PROMDERS 1 3 -1 -] 3 2 3 135
-] 3 7 12 " 4 " 1% 1%
1033276355 1
1205955595 1 2
1679652263 2 1 2
1801089743 1 1 1 2 12
12015480 1 2 1 1 1
1902945555
1512045137 1 1 3
TR2321300 1
ALL PROVDERS 3 4 H 17 1% 4 12 2 145
* Includes only continuously & rolled pa riners. (Excludes partner whowere distontinue dand resctivated sfer lessthan ] year)




Application Note #2 Reports

2.8: Average Length (Days) In Partnerhsip by Program / Provider and Discontinued Reason®

=5 555 %5 1042 550 413 iz
0000 219
00T 134
3235 510 a2 1465 "7 1683
ALL PROVOERS e 526 1065 1042 550 %5 43
552 77 ine TER 1047 412 TEE B3
3355 95 &76 555 130 T ] 1688
3585 m 1%
WER 12 an 1459
ALL PROVDERS 552 1088 a3 20 L] 1047 L] T80 T
170 o k- 185 248 415 4T =5
1164537823 4%
1200615544 237

15557435 83
1623379706 o1
5559 653 ur 450 23 260 1841
ALL PROVDERS 170 p 552 26 2 k) ™ 2
437 po'l 383 -1} s%2 n 420 &) 1007
1083276355 1028
12005955555 510 142
1679652263 - 263 1192
1801085743 245 245 33 ¥55 185
1601815451 106 48 45 % 115
1502945858 T8
1912045137 15 43 770

1542341300 174
AL PROVIDERS &7 1% 34 373 452 0 432 40 0
® Includes only continuously e nrolied pa riners. |Excludes partner whowere discortinue d and resctivated sferlessthan 1 year)




FSP DCR Data Analysis Training

* FSP DCR Data Analysis Training (completed 4/

20/2012)

 Home | systems | A mormaton | Functons.

MHSA

Training for the

Currently, the DMH Performance Outcomes and Quality Improveme
Partnership (FSP) Outcomes Assessment data. County staff will not k

system and submit data until they are ‘certified’ as having received ﬂmhn

for more information.

System Messages

Contact Us

CSl Information

Frequently Asked Questions
IT Meetings

[ suppor | L

ructions

QOQutcomes Assessment

for counties who are preparing to collect and submit 1
~chnology Web Services (ITWS) Mental Health Servi
MHSA Training page at http://www.dmb.ca.gov/PO

User Manuals and Instructions

Title

Instructions

Importing XML into an Access Database
DCR Client-Level Report Template
DCR User Manual

Reference Information (Aid Codes)
Related Links

Search

Last Updated

06/18/07
02M16/M12

DCR User Training Curriculum

DCR User Training Administration PowerPoint presentation

DCR User Training User PowerPoint presentation

CiMH Webcast Training: New Reporting Requirements for DIG/MHSA
March_8th_Webcast CSl.ppt

March_8th_Webcast FSP.ppt
March_8th_Webcast_FSP_handouts. pdf

0211612
0411312
0411312
0411312

03/07/06
03/07/06
03/07/06
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FSP DCR Data Analysis Training

® Covers:
© Download FSP Data from DCR
o Import FSP Data to PLD Templates
o (Generate Standard Reports in PLD Templates

o Create New Reports using Application Notes

® Consists of 2 Files:

© Training Curriculum with Presenter’'s Notes

© FSP DCR Data Analysis Training PowerPoint Slide
Set



F5P DCR Data Analysis Training

NiNg ~ —
Curriculum Importing New Data Extracts

* PDF of Slide *=="""FSP DCR Partner Level Data Templates
+ Presenter’s |

j Hrowse: Partner Dalay Rusn Partner Repaort Import Hew
| Dara Downloaid
N OteS 1 Bemane Al Furtran’ | Finda ariner’s D - | Wi Panret Fapa- Tram DCR o5y Files
: | Msta e L ra by
| [ :u.-l [ + Dida - | | [T —
i B o O it by Bl Saranrh by 1T

® Slide images are
As menticned previously, the PLD Templates come empty of data. It is recommended that
O n Iy refe re n CeS users store an empty copy of the PLD Templates as a backup in the event that Microsoft

Access file corruption issues arise while utilizing the PLD Templates. The PLD Templates are

Of actu al SI Id eS designed for use with the DCR C5V files, which can be downloaded from the online FSP

CCR. Users must use the downloaded data files from the online FSP DCR application.

@ N Ote . Th e re IS The PLD Templates are designed to work with one entire set of the four downloaded F5P
% ] DCR CSV files (PAF Residence, PAF Non-Residence, KET and 3M) at a time. Therefore, when
a new updated set of files is downloaded for use with the templates, the old data must be

bette r | m ag e cleared from the database.

. With the PLD Template open in Microsoft Access, as seen in this slide, select the
q U a I Ity Of th e Instructions button from the front page.

S



Trainings

Analysis
Training
1:00 PM -
5:00 PM

Date:

Location:

Thursday, May 3 DBH Training Institute [San Bernardino County)
1950 5. Sunwest Lane, Suite 200
%an Bernardino, CA 92415

Thursday, May 10 Shasta County Mae Helene Bacon Boggs Conference Center
2420 Breslauer Way
Redding, CA 96001

Thursday, May 17 Contra Costa County
2425 Bisso Lane, Suite 100
Concord, CA 94520

Thursday, May 24 Kern County Mental Health
Commonwealth Building
3300 Truxton Ave., Suite A
Bakersfield, CA 93301

Register for one of the tralnings dates/locations online at the following site:

http:/woaw, 123signup.com/calendar?Org=CUEI

Please register for trainings by Friday, April 27.
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Discussion
Q&A
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